
HBML APPLICATION FOR EMPLOYMENT

The Hurt/Battelle Memorial is an Equal Opportunity Employer. The Library adheres to a strict policy
of nondiscrimination in every aspect of the employment process without regard to race, color, religion,
sex, age, ancestry, national origin, mental or physical disability, veteran status, or any other status
protected by law.

All persons interested in employment must complete the Application for Employment. Resumes are
welcome but do not take the place of completely filling out the application. Do not leave any questions
blank or substitute “see resume.”

PLEASE PRINT

Name______________________________________________________________________________
                    last                                               first                                              middle

Address____________________________________________________________________________
number                 street                               city                              state             zip

email address________________________________________________________________________

Home Phone________________________________Cell Phone_______________________________

Are you legally permitted to work in the United States? _____yes _____no

Are you sixteen (16) years or older? _____yes _____no

Position desired_____________________________________       Full time_____  Part time_____

When are you available to work? (check all that apply)
Most positions require some evenings and weekends

M-F _____mornings _____afternoons _____evenings

Saturdays _____

Date available to start? ________________________

Are you related to anyone currently employed at HBML? _____yes _____no

If so name and relationship?____________________________________________________________

Have you been convicted of a felony or misdemeanor (other than traffic violations)?_____yes _____no
If yes, please explain



Why are you interested in working for HBML?

Why do you feel qualified for the position for which you are applying?

EDUCATION
Name of School or College Location City, State, Zip Degree or Major Scholastic

Average
Did you
graduate?

High School

College or University

Graduate/Professional

Other

EMPLOYMENT HISTORY
List all employment for the past five years, including U.S. Military. Attach additional pages if
necessary.

Current Employer Telephone (include area code)

Address Current/final salary

Dates employed
From                            To

Position Held Full name and title of supervisor

Job Duties

Do you wish to leave your current employer? ___yes  ___no  If “yes” why?

May we contact your current employers for a reference? ___yes ___no



Previous Employer Telephone (include area code)

Address Current/final salary

Dates employed
From                             To

Position held Name and title of supervisor

Job duties

Reason for leaving

Previous Employer Telephone (include area code)

Address Current/final salary

Dates employed
From                             To

Position held Name and title of supervisor

Job duties

Reason for leaving

REFERENCES-PROFESSIONAL OR PERSONAL-DO NOT LIST FAMILY MEMBERS

Name Telephone (including area code) and email

I certify that the facts contained in this application are true and complete to the best of my knowledge. I
understand that if I am employed, any statements I have falsified on the application shall be grounds for
dismissal. 

If you are hired, this employment application will become part of your official employment record.

_______________________________________________________      Date_____________________
                        Applicants Signature


